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	SERVICE PROVIDER SPECIFICATION

Business Adviser 
Name:



	
	ASSESSMENT CRITERIA – Scoring

Weak – (1 point) The response does not demonstrate that the provider achieves the criterion

Satisfied – (2 points) The response is sufficient to demonstrate that the provider achieves the criterion

Strong – (3 points) The response demonstrates that the provider achieves the criterion and would add value.
Please provide a statement of your experience relating to the criterion listed in each box below.

	1
	Understanding of business structures, contracts, and negotiations

	
	

	2
	Knowledge of company law, rules, and regulations

	
	

	3
	Implementation of financial and business support systems to SMEs and Social Enterprises

	
	

	4
	Experience in preparing Business Plans, financial forecasts, budgets, and sales

	
	

	5
	Knowledge of financial reporting in line with legal and regulatory requirements for SMEs and Social Enterprises

	
	

	6
	Understanding of bookkeeping, creditors, and debtors

	
	

	7
	Relevant professional qualifications in Finance and or/Business Support

	
	

	8
	Experience of delivering SME business support on government funded programmes i.e. growth, access to finance etc. in the last 3 years

	
	

	9
	Experience of supporting SMEs to grow and knowledge of digital tools and technology to support this growth

	

	
	

	10
	Experience of providing specialist advice to SMEs in one to one and/or seminar-workshop settings

	
	

	11
	Proven track record successfully supporting businesses and delivering outputs for programmes/contracts

	
	

	12
	Experience of providing regular progress reports to Project Manager/Team

	
	

	13
	Ability to prioritise workload and to deliver within specific timeframes to achieve deadlines

	
	












